	PA 3745 / 7-02
	THE PORT AUTHORITY OF NY & NJ
	FACILITY:
	     

	
	 CONFINED SPACE ENTRY PERMIT
	DURATION OF PERMIT:
	     

	Hand print in ink. (See instructions)

	1.
	Permit Number:
	Work Order Number:

	
	     
	     

	Confined Space Number (If Applicable):
	High Tension Permit Number (If Applicable):

	     
	     

	2.
	Requested By:
	Issued By:

	
	     
	
	Chief Mtc. Supv./Designee
	     
	

	Print Name
	Signature
	                           Print Name    
	Signature

	Exact Location of Confined Space:
	Purpose of Entry:

	     
	     

	3.
	PRE-ENTRY CHECKLIST – COMPLETED BY SUPERVISOR OF JOB SITE

	
	
	YES
	N/A
	
	
	YES
	N/A

	Entry and emergency procedures reviewed
	 FORMCHECKBOX 

	
	All hazardous lines have been isolated
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All personnel trained (classroom/exercise)
	 FORMCHECKBOX 

	
	Hot work permits (Welding, Cutting, Etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All personnel knowledgeable about potential hazards
	 FORMCHECKBOX 

	
	Space has been drained and flushed
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Attendant stationed at entrance
	 FORMCHECKBOX 

	
	Ventilation equipment is being utilized
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Rescue equipment on location and readily accessible (Tripod, Safety Lines, Harnesses)
	 FORMCHECKBOX 

	
	All energy sources have been de-energized and locked/tagged out
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Communication devices at site

(Radios, Cellular Phones, Etc.)
	 FORMCHECKBOX 

	
	Electrical equipment is grounded
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Personal monitors worn by all entrants
	 FORMCHECKBOX 

	
	Ground fault circuit interrupters (GFCI) used
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Entry area is free of debris and objects
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Electrical equipment rated for explosive atmospheres
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Warning barriers and signs are in place
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Low voltage (< 25v) lighting used
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Atmospheric monitoring conducted
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	No compressed gas cylinders stored in space
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.
	GAS DETECTION EQUIPMENT/ATTENDANT (S) ENTRANT (S)

	Instrument Used
	
	Attendant(s) - Print Name(s)
	
	Initial(s)
	
	Initial
	-
	Final

	     
	
	     
	
	     
	
	
	
	
	
	
	
	

	Serial No.
	
	     
	
	     
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Calibration Date
	
	Entrant(s) - Print Name(s)
	
	Initial (In)
	
	Initial (Out)
	
	Initial
	-
	Final

	     
	
	     
	
	     
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	     
	
	     
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	MONITORING RESULTS: (record results every 2 hours) ENTRY SUPERVISOR MUST VERIFY INITIAL READINGS

	Required Testing
	Acceptable Entry Conditions
	:

(AM/PM)
	:

(AM/PM)
	:

(AM/PM)
	:

(AM/PM)
	:

(AM/PM)
	:

(AM/PM)

	% of Oxygen – O2
	19.5% - 23.5%
	     
	     
	     
	     
	     
	     

	Lower Explosive Limit - LEL
	10% or Less
	     
	     
	     
	     
	     
	     

	Carbon Monoxide – CO
	Under 35 ppm
	     
	     
	     
	     
	     
	     

	Hydrogen Sulfide – H2S
	Under 10 ppm
	     
	     
	     
	     
	     
	     

	Other Tests
	     
	     
	     
	     
	     
	     
	     

	6.
	APPROVAL TO PERFORM WORK IN CONFINED SPACE – DUTY ENTRY SUPERVISOR

	Signature at Start of Job:
	
	Initials at Completion of Job:
	

	
	
	
	

	IN THE EVENT OF AN EMERGENCY CONTACT:
	     

	(To Be Filled in By Person Issuing Permit)

TELL THE OPERATOR

	1. Your name and company name.

2. Location, including cross streets.

3. Phone number from which you are calling.

4. This is a confined space operations. You need a rescue service.
	5. Number of victims; conditions of victims if known.

6. Type of entry (manhole, door, etc.).

7. Any known conditions in the space (gas readings, flooding)

	Permit is voided by Chief Maintenance Supervisor or Designee at end of Shift or Completion of Job.
	
	
	

	
	Signature – CMS or Designee
	
	Date


THE PORT AUTHORITY OF NY & NJ

CONFINED SPACE ENTRY ADMINISTRATIVE AND SAFETY RULES

1. No work shall be performed in any designated Permit Required Confined Space (PRCS) without acknowledgement by the Chief Maintenance Supervisor or his/her designee.

2. When work involving entrance into a PRCS is requested, the Confined Space Entry Permit (Form PA 3745) must be completed as follows:

Section 1 – Permit number, work order number, confined space number (if applicable), and high-tension permit number (if 
applicable).

Section 2 -
Name of Supervisor requesting permit, Chief Maintenance Supervisor or designee, location of confined space, and purpose of entry.

Section 3 -
Pre-entry checklist.

Section 4 -
Record gas detection equipment name, serial number, and calibration date.  Record attendant(s) and entrant(s) name(s).  Prior to entering a PRCS, entrant(s) must initial that they are entering the space and upon completion of work entrant(s) must initial indicating they are exiting the space.

Section 5 - Monitoring results.  Monitoring results must be recorded every two hours.

Section 6 -
After verifying initial readings entry supervisor must provide his/her signature in the space provided on the permit.  Upon completion of work entry supervisor must provide his/her initials.

Upon completion of work or when shift ends, the Chief Maintenance Supervisor or designee must cancel the permit, file copy, and route original to Risk Management, PATC 43.

3. The Requesting Unit, prior to starting work, shall assure itself that the confined space has been properly identified, monitored, secured and that all safety precautions have been implemented (such as ventilation, lock-out/tag-out, etc.  Other interested personnel, such as the Resident Engineer, Tenant Representative, FAA, Utility companies, etc., may witness above operations.  Responsibility for notification to interested and affected parties is the responsibility of the Chief Maintenance Supervisor or designee.

4. Once initial monitoring has been conducted in the PRCS the Confined Space Entry Permit shall be prominently posted at the work site for the duration of the job.  A copy shall be given or faxed (with verification of receipt) to the Police desk and/or Communications desk, and the local PAPD Tour Commander to alert personnel of work being performed in a PRCS by the Chief Maintenance Supervisor.  Any additional information regarding the Confined Space Entry Permit shall be included in the file with the original.

5. Should the scope of work or the entire work crew change at any time during the performance of the job described on the permit, a new Confined Space Entry Permit must be completed in accordance with all Confined Space Entry Administrative and Safety Rules.

